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*** CONSENT AGENDA ***

COMMISSIONERS COURT ACTION REQUESTED

It is requested that the Commissioners Court approve renewal of RFP No. 2023-157, Annual Contract for Large
Format Overhead Scanner, for the second and final optional twelve (12) month period at the same contract
terms.

BACKGROUND

On August 15, 2023, the Commissioners Court, through Court Order #141482, awarded RFP No. 2023-157,
Annual Contract for Large Format Overhead Scanner, for the Office of Historic Preservation and Archives, to
IImage Retrieval, Inc.

On May 21, 2024, the Commissioners Court, through Court Order #143175, approved the first option for
renewal.

The award was based upon evaluation criteria set forth in the RFP specifications and contained options to renew
for two (2) additional twelve (12) month periods.

The vendor notified Purchasing in writing that they will extend the same contract terms through August 14,
2026. The Office of Historic Preservation and Archives notified Purchasing in writing that they are pleased
with the vendor and want to renew.

The overhead scanner is used to scan books, periodicals, fragile documents, and larger objects, allowing patrons
to save scans to email or USB, with the Office of Historic Preservation and Archives providing scans of
collection materials upon request. It improves efficiency with automatic metadata and derivative creation, while
protecting oversized and fragile items from damage caused by smaller scanners.

The purpose of this renewal is for maintenance services on the scanner, which include parts and labor needed for
repair, preventative maintenance, supplies, diagnostics, and software support.

Therefore, it is the joint recommendation of the Office Historic Preservation and Archives and Purchasing that
the Commissioners Court approve renewal of RFP No. 2023-157, Annual Contract for Large Format Overhead
Scanner, for another twelve (12) month period.

SUBJECT: RFP NO. 2023-157 - ANNUAL CONTRACT FOR LARGE FORMAT
OVERHEAD SCANNER - OFFICE OF HISTORIC PRESERVATION AND
ARCHIVES - IIMAGE RETRIEVAL, INC. - EXERCISE SECOND AND
FINAL OPTION FOR RENEWAL - SAME CONTRACT TERMS
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FISCAL IMPACT

Expenses for last year were $5,500.00. Funding for Year 3 maintenance in the amount of $5,500.00 has been
requested in the FY 2026 budget










