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*** CONSENT AGENDA ***

COMMISSIONERS COURT ACTION REQUESTED

It is requested that the Commissioners Court approve renewal of Bid No. F2024005, Annual Contract for
Printing and Mailing of Voter Registration Certificate Cards, Confirmation Notices, and Pre-Printed Stock, for
the first and final optional twelve (12) month renewal period at the same firm fixed prices.

BACKGROUND

On November 7, 2023, the Commissioners Court, through Court Order #142093, awarded Bid No. F2024005,
Annual Contract for Printing and Mailing of Voter Registration Certificate Cards, Confirmation Notices, and
Pre-Printed Stock, for Elections Administration, to PrintMPro, LTD.

The award was based upon low bid meeting specifications and contained an option to renew for one (1)
additional twelve (12) month period.

The purpose of this contract is for mailing of renewal certificates to each voter in the County in active status
whose registration is effective on the proceeding November 14th. The mailing occurs at the end of each odd-
numbered year in accordance with Texas Election Code Section 31.003. Mailing of confirmation notices is in
accordance with Election Code Section 14.023. The voter registrar is required to mail a confirmation notice and
response form to each voter whose renewal certificate was returned as undeliverable. The vendor will also
provide stock of voter registration certificate and confirmation notices for in-house printing. The vendor
prepares certificates and confirmation notices for mailing that allows the County to take advantage of the lowest
possible first-class postage rate.

The vendor notified Purchasing in writing that their prices will remain firm through November 8, 2025.
Elections Administration notified Purchasing in writing that they are pleased with the vendor and want to
renew.

Therefore, it is the joint recommendation of Elections Administration and Purchasing that the Commissioners
Court approve renewal of Bid No. F2024005, Annual Contract for Printing and Mailing of Voter Registration
Certificate Cards, Confirmation Notices, and Pre-Printed Stock, for another twelve (12) month period.

SUBJECT: BID NO. F2024005 - ANNUAL CONTRACT FOR PRINTING AND
MAILING OF VOTER REGISTRATION CERTIFICATE CARDS,
CONFIRMATION NOTICES, AND PRE-PRINTED STOCK - ELECTIONS
ADMINISTRATION - PRINTMPRO, LTD - EXERCISE FIRST AND FINAL
OPTION FOR RENEWAL - SAME FIRM FIXED PRICES
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FISCAL IMPACT

Expenses for last year were approximately $49,463.16. The County’s future costs will be determined by orders
placed on an as-needed basis. Funding is available in account: 10000-2025 General Fund/1420000000
Elections Administration/521031 Voting Supplies.



TAKINGS IMPACT ASSESSMENT CHECKLIST

Complete this form for any county action that involves the adoption of a regulation,
policy, guideline, court resolution, or order.

Project/Regulation Name: Bid No. F2024005 - Annual Contract for Printing and
Mailing of Voter Registration Certificate Cards, Confirmation Notices, and Pre-Printed Stock -
Elections Administration - PrintMPro, LTD - Exercise First and Final Option for Renewal - Same
Firm Fixed Prices

County Department: PURCHASING

Contact Person: Melissa Lee, C.P.M., A.P.P.

Phone Number for Contact Person: (817) 884-3245

Type of TIA Performed: SHORT TIA or FULL TIA. Circle one after answering the questions in
Sections II and III below.

*************************************************************************************************************

I. Stated Purpose

Attach to this checklist an explanation of the purpose of the regulation, policy, guideline,
court resolution, or order.

*************************************************************************************************************

Note: The remainder of this Takings Impact Assessment Checklist should be
completed in consultation with the Criminal District Attorney’s Office.

II. Potential Effect on Private Real Property

1. Does the county action require a physical invasion, occupation, or dedication of real
property?

Yes          No        

2. Does the county action limit or restrict a real property right, even partially, or
temporarily?

Yes          No        

If you answered yes to either question, go to Section III. If you answered no to both, STOP
HERE and circle SHORT TIA at the top of the form.

*************************************************************************************************************








