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SUBMITTED BY Purchasing PREPARED BY: Caleb Rojo

APPROVED BY: Christopher Lax, CPSM, CPSD, CPCP

Rojo, Caleb 3 10/15/2024 Lax, CPSM, CPSD, CPCP, Christopher

COMMISSIONERS COURT ACTION REQUESTED

It is requested that the Commissioners Court approve invoice payment for Check Printing, for Community
Supervision and Corrections Department (CSCD), to Unipro Business Resources for $1,308.75.

BACKGROUND

CSCD requested a printing order from vendor, Unipro Business Resources, without approval. The vendor has
been advised to not fill orders without first receiving a purchase order in a letter sent September 9, 2024. The
department has been advised that a purchase order is required for purchase of these items. Future unauthorized
purchases may be deemed as a donation without reimbursement by the requesting department or the vendor
providing the unauthorized good or service.

FISCAL IMPACT

Funding in the amount of $1,308.75 is available in account C0010-2024 CGJAD-2004 Basic
Supervision/2510100000 CSCD Administration/521011 CSCD Supplies.

SUBJECT: APPROVAL OF INVOICE PAYMENT - CHECK PRINTING -
COMMUNITY SUPERVISION AND CORRECTIONS DEPARTMENT -
UNIPRO BUSINESS RESOURCES






